School District 5 (Southeast Kootenay)

ONLINE STUDENT REGISTRATION OUTLINE OF
PROCEDURE FOR PARENTS

An online registration process is available for parents registering their kindergarten student(s) for the
2023-2024 school year. If you have an existing account to access the Family Portal for another child,
please go directly to Step 2 without creating a new account. If you are new to MyEducation BC, please
create an account using the instructions below:

STEP 1: ACCOUNT CREATION: Create an account for the student information system, MyEducation BC.

Use a desktop, laptop, or tablet device. A mobile device is not recommended.
1. URL for website: https://myeducation.gov.bc.ca/

2. Click the ‘Request an account’ link 3. Verify you are a parent / guardian

[ Account Type

Login ID [ ——————

1 am o parentigusrdian registering ey hild oniine ‘

you have never
i
ﬁ Request an account

Clck hiere fo have the account validaton email resent

Password
| forgot my password
= o= [
4. Enter your information in the ‘Create Your 5. Set up your account in the ‘Account
Account’ screen (select ‘Southeast Information’ screen (all areas with red
Kootenay’ as the School District) asterisk are required)

‘Create Your Aspen Account
Information for the account holder (for a parent or guardian, this is your information, not your child's)

Account Information
rh:ss fill in your user account information below.

Legal firstname *  [Parent Primary email * [ ]

Legal last name Test Confim email* Ea—

Street address * 2222-2 Street

Password * [eanseaae | Requirements

RR Number / PO Confirm Password ‘
O PASSWOMS | [ qeseens

)| city " Parksvilla :
o | YRR Ion [What is your favourite vacation spot? v
Statelprovince*  [BC v
—_— Security answer*  [sesssss ]
Postal code * VaP 265 ] -

Confirm answer *  [eeseeas ]

Home phone * 250-095-9999 /
= 1

School District * Qualicum I ™ /
|

—— [ revom oo [ e

6. You will receive an email to verify your account. Click on the first link in the email to activate your
account. If you click on the second link, your account request will be cancelled.

Welcome! Please verify your MyEducation BC email address

Ha
Thank vou for requesting a MyEducation BC Famuly Portal account

Your request was submitted using this emasl address Pleasq chck here o venfy your emal sddress and activate your account
If you dudn't request a MyEducation BC Fanuly Portal account, please click here to cancel the request

Thank you
MyEducation BC System Admumstrator

At the completion of this process, you will be able to log into MyEducation BC on a limited Family View
account.
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https://myeducation.gov.bc.ca/

STEP 2: REGISTRATION: Complete the required fields and submit the registration.

1. Click the ‘Initiate’ button near the middle of the screen. You can save your information and resume
later by clicking the green checkbox by your student’s name as shown below. Do not select
the ‘Initiate’ button again, or you will create a new record.

‘Aspen City Schools 2018-2020
Smane are

* Launch a registration from the &
home screen

2. There are seven tabs of information. The process will take you through each tab. If you have

entered some information, but wish to stop and complete later, click the ‘Save and Close’ button
at the bottom of the screen.

nstructions
Please compiets 0ach of e tabs, and then "Submer whan finishod

Sawe & Close’. All yeur infsrmation is automabically saved whan you move i @ new kb, o salect She Mexd 9 o ' Frevicus' buttons.

Bersons nformasion Notie

The informaticn réquned fof registration pusposes on \shﬂru colacted by Districts any u&n.—o--—el. undst the sufanty af the School AL Secion 13 and 78, and in sccordance win & aa ic) of

the Freedom of inormation and Prolection of Prvacy PPA, BC) Tre iformation provided wi be S fof e0uCabOnSl progIam and BT=inctalie purposes. and f requred. may be orovided
I heNiIn Services, SoCial berrices D'!mlmlc! Saction 192 dlnasm—n The informason cobected or the form wil be proticted consistent wih & 30 of FOIFPA, EC I you
hawe any questions aboul e ifermation recorded wase contact your District of Schoal Aministrator

Conlact nformaton can be found on the BC K-12 School and Detict Contact Informeson page

Tobegin a registrabon apphcaton, select 8 school year baiow:
2022-2023
2232024

A your ChangEs BTe aved when you chck 1 Next of Pravious bulions. You may cick Save & Close at any e 10 Save yeur work Bd retum o complisle e regiiration apkication kler

Tab Name |Notes for Sections
Start

Select the school year for the registration. Use 2023-2024’ for students starting in
September 2023.

Student o Enter demographic information for your child. Areas with a red asterisk are required and

you will not be able to continue until those fields have been completed.
o |f your mailing address is different from your physical address, click the ‘Add’ button at
the bottom of the page to enter the different information.

School Select the catchment school for your child. Use the School Locator if you are unsure which

school is your catchment school. Please note: You MUST register your child at their
catchment school. If you wish your child to attend a school other than their catchment

school, please complete a Family Request for Student Placement Form and follow the
instructions on the form for correct submission.

Family/ e Click the blue hyperlink for your record, complete the information, and click OK to save.

Contacts e Select the ‘Add’ button in the ‘Parent/Guardian/Other Contact’ section to add additional
contacts (e.g., other parent or emergency contact).

e Select the ‘Add’ button in the ‘Siblings’ section to note any siblings who are already
attending a school in the district.
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https://mybaragar.com/index.cfm?event=page.SchoolLocatorPublic&DistrictCode=BC5
https://www.sd5.bc.ca/Schools/Registration/regforms/Documents/2.0%20AP%20300-2%20Fillable%20Student%20Registration%20Enrolment%20Placement%20Form.pdf

e Enter ‘School History’ section (i.e., Strong Start).

o If the student has any medical concerns, click the ‘Add’ button in the ‘Medical Information’
section to enter details. Additional medical form(s) may be required if your child has a
medical condition noted in the district’s AP 300, Form 316-1 for emergency care
instructions while your child is at school and Form 316-2 for permission to administer
medication at school.

e Please indicate in the ‘Student Services Support’ section if the student has received any
services or support prior to school entry, such as: hearing, occupational therapy,
physiotherapy, speech and language, or vision.

e Complete the ‘Language Information’ section.

Additional
Information

Documents Click the ‘Upload’ button for each document. Documentation to upload:

e Student proof of age and citizenship documentation
e Proof of residency documentation
o Medical forms (if applicable — links found on Page 2 of district AP 316)
e Notarized legal documentation relevant to the student (if applicable)
o Bus Student Registration (if applicable)
® Permission Forms found on District Website:

- Outside Media Consent

- Technology Consent

- Personal Information Consent

Once the school processes the registration, these documents are removed in an overnight
procedure.

Submit — There is a ‘Comment’ box in this screen. Use this to provide additional information. Provide
Comment Box | details. Examples include:
e | wish to register my child for Early French Immersion. (Only available at T.M. Roberts
Elementary School in Cranbrook.)
e | wish to register my child for Late French Immersion. (Only available at Isabella Dicken
Elementary School in Fernie.)
o | wish my child to attend an out of catchment school (name of school). | have
submitted a Family Request for Student Placement Form as per the
instructions provided on the form.

Submit Review each tab to ensure the registration is complete, and documents are attached. When
you are ready, click the ‘Submit’ button.
e You will see a message confirming that the registration is complete.
e The school will receive an email indicating an online registration is available
for review.

ADDITIONAL NOTES:

e Monitor your emails. The school will contact you if additional information is required.

e If you register at a school outside your catchment, the school will forward the application to your
catchment school. You will receive an email notification.
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https://www.sd5.bc.ca/AboutUs/BoardOfEducation/Policy%20Manual/adminproceduremanual/Documents/AP%20300%20-%20STUDENTS/AP_316.pdf
https://www.sd5.bc.ca/AboutUs/BoardOfEducation/Policy%20Manual/adminproceduremanual/Forms%20and%20Links/316-1%20Medical%20Alert%20Planning%20Form.pdf
https://www.sd5.bc.ca/AboutUs/BoardOfEducation/Policy%20Manual/adminproceduremanual/Forms%20and%20Links/316-2%20Request%20for%20Admin.%20of%20Medication%20at%20School.pdf
https://www.sd5.bc.ca/AboutUs/BoardOfEducation/Policy%20Manual/adminproceduremanual/Documents/AP%20300%20-%20STUDENTS/AP_316.pdf
https://www.sd5.bc.ca/studentparent/school_bus_info/Documents/6.0%20Fillable%20SD5-Bus%20Student%20Registration%20Form.pdf
https://www.sd5.bc.ca/Schools/Registration/regforms/Documents/3.0%20Fillable%20SD5-Outside%20Media%20Notice.pdf
https://www.sd5.bc.ca/Schools/Registration/regforms/Documents/4.0%20Fillable%20SD5-Parental%20Consent%20-%20Technology%20%28Internet%29.pdf
https://www.sd5.bc.ca/Schools/Registration/regforms/Documents/5.0%20Fillable%20SD5-Personal%20Information%20Consent.pdf

